	ADDITIONAL SWIPE- ORDER FORM 
‘Metropol’ – P.S. 432208Q 
 
352 Canterbury Road, St Kilda 
Please complete all sections or your application may not be processed. 
STEP 1 – Fill in your details. (Please use black pen)                                  
 
Full Name Mr/Mrs/Ms/Miss/Dr:…………………………........................ ...Apartment No:………………………………. 
 
Delivery Address for Swipes:………………………………………………………………………………………………. 
……………………………………………………………..………………………………... Post Code:……………………….. 
 
	Phone Number: 	(BH): .................................................  Mobile Number:………………………………… 
 
Are you an OWNER, TENANT or AGENT?: .......................................................................(Specify).  
 
NOTE:  	If you are a TENANT you will need to attach a copy of your signed lease agreement to the order form  	If you are an AGENT you will need to attach a copy of your signed management agreement. 
 
SIGNATURE:  ……………………………………………………………………    DATED:  ……..…………………… 
 
STEP 2 –  How Many Common area Swipes Do You Require? –  
 
Cost is $35.00 ea (inc. GST). 
	If you require the swipes to be delivered please add  $15.00 (inc.GST) for express post 	 
Total Cost: $…………………………………… 
 
STEP 3 – Preferred Payment Method (Please tick) 
a) □ CHEQUE  -Please make your cheque payable to: PS 432208Q 	 
b) □ You can also ask BCS to on charge the cost to owners account 
 
STEP 4 – Email this order form to  Rylie.vincent@bcssm.com.au to purchase swipes the Strata Manager will check the relevant details and sign below. 
 
Peter Mitchell- Strata Manager;  
	 


 
STEP 5 - Once the Strata Manager signs your Order Form it will be Emailed directly to Building Manager to process the swipe order. 
 
	Post: BCS Melbourne, Level 14/ 575 Bourke St, Melbourne, Vic 300 
Fax: 03-96161698, Phone: 03-96161699 






